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On-boarding schedule 
 At on boarding Later briefing sessions 

School broadsheet ü  

Teacher is contact between school and home, not 
aides 

ü  

Support notes  ü 

MEBS ü ü 

Medical, emergency, medication plans and 
protocols 

 ü 

Reinforcers and schedules  ü 

Severity scales for challenging behaviours to 
inform about escalation 

 ü 

How to take student data  ü 

How to write a quality incident or accident report  ü 

How to conduct a running record of reading  ü 

Class plan and routines of the day; specialist 
teachers should introduce the lesson so that aides 
and students know what is intended; aides should 
also receive information about specialist teachers’ 
curriculum plans are the start of each unit of work 

 ü 

Class timetables and schedules e.g., arrival and 
departure for each student 

ü  

Safety plans ü ü 

Behaviour antecedents, setting events, triggers ü ü 

Location of relevant documents  ü 

Student HICP/ICP, PLP goals  ü 

Class culture and requirements  ü  

Be early – being on time i.e.,,,,, arriving at 8.45 is 
LATE 

ü  

Be professional ü  

Be mature ü  

 

 


